

ASHU DALMIA & ASSOCIATES, CHARTERED ACCOUNTANTS

The following incorporation documents must be prepared, signed by the Directors/Subscribers and attached with INC 7 and INC 22 (after name approval)-

· Memorandum of Association.

· Article of Association.

· Affidavit & declaration by first subscribers & Directors-INC9

· Signature Attestation-INC-10

· Consent to Act as Director-DIR-2
· Proof of office Address (Conveyance, lease deed, Rent agreement etc along with rent receipt)

· Copy of the utility bill (not older than 2 months).-Telephone Bill, Gas Bill, Electricity bill or Mobile Bill
· Proof of identity Applicant & subscribers- Voter ID, Passport, Driving License or Adahar Card

· Proof of address of Applicant & subscribers- Bank Statement, Electricity Bill, Telephone Bill or Mobile Bill
· List of all the companies (specifying their CIN) having the same registered office address, if any;
· If the proposed company name is a filed or registered trademark, then NOC from the trademark applicant or owner must be attached.
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Besides above documents declaration by professional  also need to attached in INC 8:
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Form No. INC - 10

Form for verification of signature of subscribers

[Pursuant to rule 16 (1) (q) of Companies (Incorporation) Rules, 2014]

		



Size 4’*4’ 

 

(passport 

size)







 						



1. Names, father’s name and Address of subscribers/first directors: 

		Name

		



		Father’s Name

		



		Address

		



		

		



		

		



		

		







1. Specimen signatures: 

		









Attestation 

 (To be self attested with Address) 



Note: 

1. in point no. 1 above, strike off whichever is not applicable. 

2. Person who is attesting should indicate his/her name, address and ID number.




_1505666407.doc
RENT AGREEMENT


This rent deed is made at New Delhi, on --------------------------------------------, between ---------------------------------------  s/o -------------------, -------------------------------  hereinafter called the Landlord and the party of first part     


AND


------------------------------ S/o ---------------------------------- R/o --------------------------------------- herein called the   Tenant and party of the second part


The Expression both the parties shall mean and include unless repugnant to the   context, there respective legal heirs, executers, representatives, nominee and   assign respectively. Where as the first party is the owner of the property------------------------------------.    Whereas the second   party is director in the company which is  in the process of registration of company with Registrar of Company Delhi and Haryana   has   approached   the   first   party    to   take above said property on   rent    and   the   first   party    has   agreed   to   let   out   the   said   premises   to   the   second   party, on a monthly   rent   of    ------------------------------- for   a   period   of eleven months, starting w.e.f. ------------------------------------ to ----------------------------------.

The   following   terms   and   conditions   have   been   settled   between   the   above   said   parties,


1. That   the   settled   rent   neither   shall   be   reduced   nor   shall   be   enhanced   by      either   party    during   the settled   period


2. That   the   said   monthly   rent   shall   be   payable   on   or before   7th   day     of each   English   calendar month   in   advance.



3.  That   the    electric bill, maintenance charges & house tax shall   be Payable   by   the second   party of the said   premises.


4. That the second party shall use the above said premises   for the purpose of registered office of the proposed company.


5. That   either    party   can   terminate   this    RENT   DEED   either   with   one   month’s    notice   in   advance   or   with   one   month’s    rent    in lieu    thereof.


6. That   the   first   party    and/or/his representatives, surveyors   and   workmen   shall have   right   to   enter   into   the   premises   at all   reasonable   times   for   the   purpose   either for   inspection   of   the   said    premises    or    for   repairs.


7. That   the    second    party    shall   abide    by the   byelaws, rules   and   regulations of local     authorities    concerned.


8. That   the   second    party    shall   not   sub-let    the   said    premises    under   his tenancy   and   if   he   shall   do   so   then   he shall   be   liable   for   ejectment    from the   said   premises    immediately   and   without   any   prior    notice   in   this    regard.


9. That    the    second    party    shall   not    make    any    addition   or    alterations   in    the    said    premises   under    his    tenancy   without     permission   from   the   first party   and   if    the    second   party   shall   do   so   than    this   RENT   DEED    shall   stand cancelled    automatically   and   the   second   party    shall   be   bound   to    vacate    the    said premises     immediately.

10. That after the expiry of the settle period, if both the parties mutually agreed to     extend this rent deed for any further period, than a fresh rent deed shall be got executed between the above said parties, on the fresh terms & conditions and if the first party will not agree to give the said premises on rent for any further period than the second party shall be bound to vacate the said premises and deliver the actual, physical and vacant possession of the said premises to the first party immediately, without any prior notice in this regard and if the second party does not vacate the said premises than the first party shall be entitle to get said premises vacated from the second party through Court of Law, and in event of Court Proceedings all the expenses of first party, shall be payable by the second party.


In witnesses whereof the above said parties have put their respective signature on this rent deed on the date mention above.


Witnesses


1. First Party


      2.






      Second Party
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NO OBJECTION CERTIFICATE


TO WHOMSOEVER IT MAY CONCERN

I, the undersigned ------- (Name of the Owner) ------, the legal and rightful owner of premises ------(address)------, do hereby certify that I have permitted M/S                     to carry out their business activities from the said premises.


I further state that the Company is permitted to use the abovesaid address as the Registered Office of the Company. I shall not object to the officers or any other person duly authorised by the Government from entering the said premises and inspecting the same. I shall permit and grant them every facility for carrying out the inspection work and co-operate with them in discharge of their duties.


This Certificate is issued at the request of the party concerned.


----(Signature)----


___________________


(Name of the Owner)



Form No. INC-8

Declaration

[Pursuant to section 7(1)(b) and rule 14 of the Companies  (Incorporation ) Rules, 2014]



Name of the Company: 

 

I …………………., 

· an advocate who is engaged in the formation of the  company 

· a Chartered Accountant in India who is engaged in the  formation of the company 

· a Cost Accountant in India who is engaged in the  formation of the company 

· a Company Secretary in practice in India who is engaged  in the formation of the company 

 declare that all the requirements of Companies Act, 2013 and the rules made there under relating to registration of the  company under the Act and matters precedent or incidental  thereto have been complied with. 





Date:								 Signature: 




Place:								Membership No.


Form DIR-2

Consent to act as a director of a company



[Pursuant to section 152(5) and rule 8 of Companies (Appointment and Qualification of Directors) Rules, 2014] 





To 

 --------------------- (Name of the company) 



 -------------------- (Address of the company) 



Subject: Consent to act as a director. 

 

I ……………………………., hereby give my consent to act as director of ………………………………………………………………. (Name of the company), pursuant to sub-section (5) of section 152 of the Companies Act, 2013 and certify that I am not disqualified to become a director under the Companies Act, 2013.



1. Director Identification Number (DIN): 

2. Name (in full): 

3. Father’s Name (in full): 

4. Address: 

5. E-mail id: 

6. Mobile no.:

7. Income-tax PAN. :

8. Occupation: 

9. Date of birth: 

10. Nationality: 

11. No. of companies in which I am already a Director and out of such companies the names of the companies in which I am a Managing Director, Chief Executive Officer, Whole time Director, Secretary, Chief Financial Officer, Manager:



12. Particulars of membership No. and Certificate of practice No. if the applicant is a member of any professional Institute. Specifically state NIL if none: 



 



DECLARATION



I declare that I have not been convicted of any offence in connection with the promotion, formation or management of any company or LLP and have not been found guilty of any fraud or misfeasance or of any breach of duty to any company under this Act or any previous company law in the last five years. I further declare that if appointed my total 

Directorship in all the companies shall not exceed the prescribed number of companies in which a person can be appointed as a Director. 











Signature:



Designation:





Date: 

Place: 

 






Form No. INC-9



        Affidavit

[Pursuant to section 7(1)(c) of the Companies Act, 2013 and rule  15 of the Companies (Incorporation) Rules, 2014]

 

Name of the proposed company: 



· I ………………………………………………….., being the subscriber to the memorandum / named as first director in the articles, of the above named proposed company, hereby solemnly declare and affirm that:  



· I have not been convicted of any offence in connection with the promotion, formation or management of any company during the preceding five years; and 





· I have not been found guilty of any fraud or misfeasance or of any breach of duty to any company  under this Act or any previous company law during the  preceding five years; and 



· All the documents filed with the Registrar for registration of the company contain information that is correct and complete and true to the best of my knowledge and belief.









Date:								         Signature:



Place:


